STUDENT
GUIDE
- Learning Without Boundaries -

Dear Families,
Welcome to KM Explore! We are excited to have you as part of the KM Explore family. The intent of this
handbook is to be a reference for you throughout the year. Please take a few moments to read through
and familiarize yourself with its contents. If you have questions or concerns, feel free to contact me or
your child’s classroom teachers. We look forward to providing your child with a year of successful learning
experiences and positive friendships in a safe and happy environment.
Warm Regards,
Ms. Laura Dahm
KM Explore Director

The Kettle Moraine School Board requires all parents to review this guide, which contains
information on school programs, policies, and procedures. It also contains federal, state, and
school board public policies and notices.
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Mission
The mission of KM Explore is to engage a community of learners through authentic learning experiences
and by empowering them to be self-motivated thinkers, creators, and collaborators.
Vision
The vision of KM Explore is to customize student learning through an integrated learning framework that
fosters authentic collaboration, engagement, and reflection.
School Foundational Pillars
1. Generative, Interdisciplinary Curriculum
2. Multi-age Learning Community
3. Habits of Mind
4. Place Based Learning
5. Collaborative Teaching and Learning
* For descriptions of these pillars, please see Appendix A.
School Day Arrival and Dismissal
Our school day begins at 8:30AM and ends at 3:35PM. (Please note, students are dismissed at 3:05 PM
on Thursdays.) Students may begin arriving at school at 8:20 in the morning in order to be ready to begin
the school day at 8:30. When a child arrives after 8:30 or leaves before 3:35, a parent must sign him or
her in/out at the office before the student goes to the classroom or leaves the building.
For specifics on how your child may be arriving at or leaving school, please refer to the guidelines below.
Walkers/Bikers
Students walking or biking to school should arrive no earlier than 8:20 AM. Students should not cross Oak
Crest Drive until the crossing guard gives them permission. Upon dismissal, bikers and walkers should
wait in the front of the building for the crossing guard to walk them to the crosswalk. Students are
responsible for the safety of their own bikes and should wear a helmet when biking. Students that are
walking or biking to and from school will need written permission from parents. This can be a in the form
of a note or email.
Cars
Before and after school pick up/drop off is available in the back of the building. If parents choose to walk
their child to or from their car, they need to park in the high school parking lot and come in to the front
lobby. Students will need to be escorted at all times through the parking lot. Cars will not be allowed in
front of the building when buses are present.
Bus
KMSD and Dousman Transport Company (DTC) work in close cooperation to insure that your child’s ride
to and from school is as safe as possible. Both the school district and the transport company are
committed to that goal. With that in mind, bus rules have been developed to insure the health and safety
of all the students who ride a bus each day. Failure to abide by these rules will result in consequences for
the specific student(s) to reinforce the importance of safety on the bus. Disciplinary actions may include
bus suspensions, school detentions, and school suspensions. Our goal is the safety of your child. You
and your child are asked to read and discuss the bus rules and regulations in Appendix B.

2

Attendance
Regular school attendance is a critical factor in maintaining a quality and consistent educational
experience for your child. KM Explore recognizes that there is a positive relationship between regular
school attendance and success in school. Parents, students and school personnel must be responsible in
promoting regular attendance. Any absence, including family vacations, may have a detrimental effect on
the child's education. Refer to KMORR 2209 for additional information.
We recognize the fact that there are instances that occur that require a student to miss school. As defined
by Wisconsin State Law, there are two types of absences: excused and unexcused. Excused absences,
including tardies, are allowed for student illness, medical appointments, special events, or emergencies.
Events of educational value and/or exceptional circumstances may also be considered excused absences
if approved by the school administrator in advance. If your child is going to be absent from school, we ask
that you call the building Attendance Voicemail Line at 968-6460 and leave a message before 9:00 AM.
The message should include the student’s name, school/class, and reason for the absence.
Emergency School Closing and Makeup Days
When determining whether or not to close schools due to inclement weather or other emergencies, the
Superintendent of Schools shall consult with the transportation supervisor, weather bureau and sheriff’s
department to make the decision to close schools. Area radio and news stations shall be notified as early
as possible on any day that schools are closed due to inclement weather or other emergency. The official
radio/news stations will be WTMJ/WKTI. Our automated emergency communication system, will also be
utilized to inform parents via their emergency contact information. Inclement weather days may need to
be made up to ensure 175 school days.
Volunteers/Community Connections
Volunteers are an important component of our school. We encourage you to be active in your child’s
education. Numerous opportunities will be available to help out in the classroom, on trips in the
community, and on projects both inside and outside of the school day. Please note that KM District policy
requires volunteers to complete a volunteer application that will give your consent for a background
check.
Building Security Plan
Each building in the Kettle Moraine School District has a security plan developed for the children, parents,
and staff on campus. While we welcome families and encourage community participation, keeping our
students’ safe is our top priority.
● Exterior Doors: All exterior doors will remain locked throughout the school day. Visitors may enter
the building through our controlled front main entrance.
● Visitors: All visitors and volunteers are required to check-in at the main office between 8:30-3:35
using a photo ID (valid driver’s license or state ID). Visitors will be required to wear a name
badge, created from the district’s security software system. All staff members have been
instructed to introduce themselves to someone in the building or on the playground not wearing a
name badge, and request that the visitor return to the front office to check-in.
● Safety Drills: Fire, Tornado, Lockdown, and Evacuation drills are held throughout the school year.
Each classroom has a “grab and go” bag on the door which includes the exit routes, procedures,
student rosters, first aid supplies, and emergency contact phone numbers.
● Health and Playground Emergencies: The health room is staffed throughout the day to handle
emergencies. Playground supervisors carry a walkie-talkie with them when on duty. The
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walkie-talkie is used for immediate notification of an emergency to the office or health room.
Crisis Response: A crisis response team is in place to handle emergencies as they arise.
School Messenger: We have an automated calling system in place in the district. Should need
arise, we have the ability to contact each family’s emergency contact number within minutes with
important information.
Communication

Schoolwide Communication
Our weekly newsletter is sent through email will include information about upcoming events, instructional
focuses, changes in the schedule, requests for help, or additional learning opportunities. This is the
primary form of communication from a school level.
Emergency Contact Information
Please keep your child’s emergency information up to date in his/her Infinite Campus profile. Throughout
the year, if there is any change of information that the school should have, such as a parent changing
workplaces, change in cell phone number, and emergency contact information, please login to Infinite
Campus and update the information immediately.
Email
Teachers are typically able to return any emails within a 24 hour period, barring weekends and holidays.
Some issues or questions may be more effectively handled if discussed in person. Email us at any point,
but immediate response is often not possible and teachers may request a face to face meeting outside of
school hours to maintain the integrity of instruction during the school day.
Phone Calls
Parents can also reach teachers via phone/voice message. Please note that teachers typically do not
answer their phones at times when students are in the classroom., but you can always leave a message.
Please refrain from calling school during the day to leave a message for your child. Communicating
last minute messages from home disrupts the learning in classrooms. It is appreciated if you go over
arrangements for changes in bus rides, extracurricular activities, baby-sitting etc. with your child(ren)
before they leave for school in the morning. If there is a change in your child’s regular end of the day
routine, please send a note with your child to the teacher. If your child does not have a note telling us
otherwise, he/she will be sent home on their regular bus. Sometimes urgent situations arise that cause a
change in after-school arrangements for your child. If at all possible, let us know of urgent changes before
2:00 PM.
Conferences
Parents, teachers, and students are all parts of a very unique partnership in helping to make sure each
student has a successful educational experience. In order to build and maintain a strong and consistent
communication system, KM Explore will hold parent teacher conferences throughout the year.
Information about these dates and times will be shared monthly.
Anytime, Everywhere Learning
Viewing the world as a place full of continuous learning opportunities is integral part of our philosophy at
KM Explore. In order to foster that mentality in your children, teachers and parents need to share in the
understanding that school can be a place of learning, but it is certainly not the only place where learning
will occur. We are hoping that together, we can help students become aware of opportunities in the
community to increase their knowledge or strengthen their skills in a variety of ways.
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From Homework to Home Learning
Students at KM Explore are all encouraged to continue their learning once the school day has ended,
because, after all learning is all around us. Though there may be times when an assignment is given to be
completed at home, the traditional system where specific tasks are assigned for all students each night
and then checked the next day will not exist. Some student learning at home will be continuations of what
they are working on in school in order to meet academic expectations, but other learning might be based
around students’ personal initiatives or family interests. Math, reading, and writing should be incorporated
into a student’s home learning plan, but each child’s at home learning will look significantly different as
compared to each other student’s at home learning.
From Field Trips to Community Learning
Students in KM Explore will frequently use alternative locations to serve as classrooms and bring in
experts in various fields to serve as resources. This is meant to be a typical part of a student’s learning
experience as opposed to a special event. The ultimate goal is that offering a wide variety of experiences
and activities will help students view the community as a place filled with opportunity. Partnerships will be
established between KM Explore and area business, organizations, and experts to create long term
studies and/or projects within the community as well. Funding for these trips will be a main focus as
parents and teachers work together to organize our fundraising efforts.
KM Explore staff expects students to model utmost respect both when leaving school grounds to travel on
field experiences and when opening school doors to guest speakers. Students who repeatedly have
trouble demonstrating respect, listening intently, managing impulsivity or impeding the learning of others
may miss opportunities for field experiences.
Assessment and Reporting
Continual assessment of learning takes place on a moment to moment basis in the classroom and is
necessary to facilitate personalized learning. Students will all be working on meeting content area goals
as determined by nationally aligned standards. All of the assessment and reporting done in KM Explore
will reflect progress towards these standards and will determine where students are along a continuum.
Refer to KMORR 3401 for additional information.
Grading:
In the Kettle Moraine School District, the intent of a grade is to accurately reflect a student’s academic
performance as compared to a set of standards. A final grade will align with the level of knowledge and
skills demonstrated by the student in comparison to the expected learning of the course at the completion
of the school year. Grades may be used before the end of the course as an indicator of a learner’s
progress toward end-of-course goals.
Reporting:
In the Kettle Moraine School District, the intent of reporting is to provide a continuous transparent
communication system for learner, parents and teacher to track the growth through the learning process.
Reporting could include a combination of rubric scores, narrative feedback, assessment scores and work
examples. Reporting will be inclusive of academic achievement, habits, dispositions and behaviors.
Communication of student progress can come in a variety of forms, including:
● Digital portfolios, such as SeeSaw
● Digital Math tools, such as TenMarks and DreamBox
● Progress reports
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Semester report cards
Written feedback or rubrics
Various assessments

Habits of Mind
One of our foundational learning pillars is an intentional focus on building readiness habits in our
students. Habits of Mind are a way for learners to internalize and apply life skills that will make them a
more successful innovator, collaborator, or problem solver. To guide students, we will be nurturing the
development of the Habits of Mind in all learners to the point where they can apply these skills to a
multitude of situations. An overview of the Habits of Mind has been included in Appendix C.
Student Conduct
We want to provide a safe and healthy environment that is conducive to student learning. In the case of
severe behavior problems such as direct defiance, dangerous conduct, damage to property, or
disrespectful behavior, the student is referred to the school administrator. The child may receive one or
more of the following consequences:
● Student/Principal conference
● Student/Parent/Principal conference
● Lunch/Recess detention
● Removal from special events, field trips, etc.
● Reflective writing
● Formal written and verbal apology
● Problem solving/goal setting
● Phone call home
● In-school suspension
● Out-of-school suspension
Students will be interviewed by the school administrator or designee prior to disciplinary action. The only
exception to this practice of due process will be in emergencies where danger to students and staff
prevent the normal investigation process from occurring.
KM Explore and the Kettle Moraine School District prohibit bullying and/or hazing. Bullying/hazing have a
harmful social, physical, psychological and academic impact on bullies, victims and bystanders. The
school district consistently and vigorously addresses bullying so that there is no disruption to the learning
environment and learning process. Please refer to KMORR 2301 for additional information.
Appropriate Dress
Student dress must be appropriate to the season and not cause safety concerns or distraction to the
learning process. Clothing or clothing that includes the following (not an exclusive list) are not allowed at
school:
1.
Inappropriate messages
2.
Shoes with wheels
3.
Exposed midlines
4.
Revealing undergarments
5.
Low cut and low riding pants
6.
Very short shorts or skirts (shorts and skirts must be mid-thigh in length)
7.
Generally revealing portions of the body that are distracting to others
8.
We discourage flip-flops for safety reasons. Students will not be permitted to play on the
playground equipment if wearing flip flops
Though playing in the snow is an awesome childhood experience, it also comes with some concerns for
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safety. First and foremost is appropriate winter clothing. Snow pants AND boots are required to play off
the blacktop area. Outdoor recess is reduced or eliminated when wind chill is zero or below. For the
safety of our students, outdoor recess rules may be modified based on current weather conditions. Snow
throwing, building snow tunnels or forts with roofs, sliding on the ice and destroying snow forts are
behaviors which will result in students forfeiting their recess.
Cell Phones and Other Electronic Devices
The use of cell phones and/or personal electronic devices (e.g. ipods, ipads, kindles) during the school
day from 8:30 a.m. through 3:35 p.m. is not allowed unless approved by a teacher or administrator for
specific classroom use. If a student has a cell phone in school, s/he should store the inactive or muted
phone out-of-sight during the aforementioned times. Such devices may be confiscated from a student by
a principal or other staff member. If there are repeated uses of these devices over the course of the
school year, a principal may increase disciplinary repercussions, including suspension for insubordination.
In case of emergency during the school day, parents should call the main office to contact the student.
Use of Video/Audio Cameras
Video/audio cameras may be used on occasion to assist in providing a safe environment. The
videos/audio recordings may be viewed/heard by supervisory personnel in the bus company or by school
officials. Videos/audios may be used to assist in monitoring student conduct and randomly assessing
maintenance of order. Refer to KMORR 2606 for additional information.
Lunch Program
The Food Service Department uses a computerized lunch accounting system for the school lunch
program. Money is deposited into individual student accounts. Make checks payable to the KM Lunch
Program and identify what amounts should be placed on your child/children’s individual account. The
price for hot lunch is $2.50 for students, $3.25 for adults. Milk is included in the hot lunch price for
students. Cold lunch students may purchase milk for .35 cents. When your account reaches a low
balance, you will be notified by email. Forms for free/reduced lunch can be obtained from the office.
Questions about the school lunch program should be directed to Joe Claas at the District Office (262)
968-6300 x 5324.
Health Concerns
The school nurse protects and promotes the health of each student in order to maximize each child’s
potential to learn and grow. The nurse ensures that the medical needs of the student are met within the
school environment. The nurse is available to discuss health services: preventative health care,
medication and any other health concerns.
Health room assistants staff the health room part time. All assistants and volunteers are trained to first
aid, dispense medication, and other health services to injured and ill students under the direction of a
district nurse and the school nurse. Trained volunteers staff the health room when the health room
assistant is not available.
Students are to report to the health room in cases of illness, injury or any health-related problem. If the
student is to be sent home, the health room staff may contact the parent, or if unable to reach a parent,
another emergency contact person listed on Infinite Campus. Students may not leave school due to
illness without first reporting to the health room.
Your student’s medical history will be updated annually. Information regarding health conditions including
asthma and allergies as well as any other health concerns affecting your student during the school day
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will be incorporated into your student health record. This information will be shared with appropriate
school personnel, as needed. The school nurse and or the teacher should be notified when there is a
change in your child’s health.
The safety and welfare of your child is of primary importance to all of us at KM Explore. If your child
become ill or injured while under the school’s supervision, the following steps will be taken:
If your child feels ill or has a minor accident:
● First aid will be administered by following the Red Cross or school approved procedure.
● Your child will be returned to class.
● You may receive a school health room report or a call.
If your child is in need of immediate medical attention:
● First Aid will be given immediately according to the Standard Red Cross and school approved
procedure.
● If you are not available, the emergency contact will be called. If necessary, the student will be
taken to the hospital emergency room you designated on Infinite Campus.
Students will be sent home from school with the following guidelines:
● A fever of 100º (oral).
● Episodes of vomiting or diarrhea.
● Rash, if accompanied by fever/sore throat or behavioral changes.
● Persistent cough, producing mucus or shortness of breath, especially if accompanied by fever or
chest discomfort.
● Live head lice
● Other conditions, not previously listed, at the discretion of the school staff.
Guidelines for exclusion may become more stringent during times of increased infectious diseases and
higher rates of school absence. Transportation to a medical facility will be arranged for the student
through the parent, or by ambulance at the discretion of the school staff.
Medication Policy
We understand that children may need to take medication during the day. The district has approved
guidelines regarding administration of medication to children. School personnel who may administer
medication include the nurse, health room assistant, and/or individuals designated by the principal or
nurse.
State Law and School Board Policy specify definite guidelines for the handling and dispensing of
medication for students while in school. State Law (Statute 118.29) has established procedures for
medication prescribed by a physician and nonprescription medications (over-the-counter). Physicians in
the area are aware of the Law and the Policy. The appropriate forms can be obtained in the Health Room.
Parents are responsible for the delivery of prescribed and non-prescription medication to and from the
Wales Elementary Campus Health Room. All prescription medications that have been brought to school
for use during the school year must be picked up by an adult on the last school day of the school year.
Any over the counter medications will be sent home in the student's backpack on the last day of school.
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Food Allergies
Parents/Guardian responsibilities for children with life-threatening food allergies:
● Parents need to notify the health room staff and the classroom teacher about life threatening food
allergies.
● Parents should discuss with their child the foods that are life threatening and the need to avoid
them. Menus are provided in advance and should be discussed with your child.
● Any questions regarding food ingredients should be directed to the school nurse.
● It is your responsibility to provide a lunch from home if your child is unable to eat from the menu.
Peanut/Nut Free Policy
All classrooms in KM Explore and instructional spaces on the Wales Elementary Campus may be
designated as “Peanut/Nut Safe” due to allergies to peanut and nut products. Food safety measures
include eliminating any food item that may contain peanuts, peanut oil, tree nuts, or carries a warning
label that the item was processed on machinery processing nut products from our instructional spaces.
Peanut butter and peanut/nut products can be packed in your child’s lunch to be eaten in the lunchroom.
When using “Peanut/Nut Safe” instructional spaces, please follow these Peanut/Nut Free guidelines:
● No sharing of food in the lunchroom or at snack time in the classroom
● Food items to be consumed in the classroom (for snack, parties, treats, etc.) may not contain
peanuts, nuts, peanut butter, or carry the warning label that the item was processed on
machinery processing nut products
● All foods brought into the classroom for distribution must be preapproved by the teacher or school
nurse, and must have a manufacturer ingredients label on it or it will not be allowed. This includes
homemade treats.
Cases Not Covered by Specific Rules
It is understood that the rules contained in this handbook are not all inclusive. The administration and
teachers may take such action as is necessary, and not forbidden by law, to secure the discipline and
orderly conduct of the school. Action may be taken with respect to any offense which interferes with the
orderly conduct of the school, or which affects the health and welfare of students, individually or
collectively, regardless of the existence or nonexistence of a rule covering the action. School rules apply
to all students regardless of age, and to all school activities on campus or at other locations.
The School District of Kettle Moraine does not discriminate on the basis of race, color, religion, national
origin, sex, disability, age or any other protected classification in its programs and activities. The following
person has been designated to handle inquiries regarding the nondiscrimination policies:
Director of Student Services
Address 563 AJ Allen Circle,
Wales, WI 53183
262-968-6300 ext 5341

9

Appendix A
Generative curriculum is the understanding that students, community and teachers work together to
develop or create “in the moment” learning experiences.
● Encouraging voice and choice in learning topics
● Learning in a flexible manner, which content areas are interconnected throughout the day
● Generating an experience that empowers a learner to question, engage and build community
based on class initiatives or individual student interests
● Growing learning pathways organically
A multiage learning structure is built around connecting students from various grade levels spanning
K-5. Multiage learning provides an opportunity for students to build respect for each others’ differences,
develop their own identity, and collectively work to create a meaningful learning experience for everyone
in the classroom and school communities.
● Creating an environment which encourages empathy
● Recognizing learning as a process over time, everyone has strengths and weaknesses
● Building stronger connections across grade levels and within the school community
● Designing student goals around competencies, not grade levels
Habits of mind are a way for learners to internalize and apply life skills that will make them a more
successful innovator, collaborator, problem solver and lifelong learner.
● Strengthening learning dispositions, traits or habits
● Taking a holistic approach when helping students grow
● Defining, modeling and practicing traits for being a productive citizen
● Building college, career and life readiness
● Focusing on self improvement and self awareness
● These habits include: persistence, managing impulsivity, thinking flexibly, listening with empathy
Place Based Learning is the belief that learning takes place inside and outside of the “school walls” and
that the community and its members are all part of the anytime/everywhere learning environment.
● Redefining learning spaces outside of the classroom walls
● Using the community as resources, including students, community experts, and family members
sharing their expertise with our learners
Team teaching involves two or more educators simultaneously encouraging collaboration, creativity,
flexibility and learning in the classroom environment. Collaborative teaching helps develop and model
learning behaviors, ideas and skills.
● Seeing learners through multiple perspectives
● Allowing natural relationships to form between student, teachers and parents
● Empowering teachers to use their strengths in the classroom and minimizing interruptions from
learning
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Appendix B
Dousman Transport Bus Rules
1. Remain seated in assigned seat unless driver grants permission to move. When bus is stopped,
raise your hand to ask the driver if you may move. No kneeling or turning your body around. You
may speak to others in your seat or across the aisle.
2. Keep hands, feet, and objects to yourself and inside the bus. Backpacks should be placed on the
floor under your legs, or held on your lap. Musical instruments brought on the bus must be held in
your lap.
3. Keep the bus neat and orderly. Please dispose of waste materials in the basket provided. Your
help is appreciated keeping the bus litter free. Cutting, poking holes, or drawing on bus seats is
vandalism. You will be responsible for paying for the repair or replacement.
4. Talk in an indoor voice.
5. The window may be lowered halfway with driver’s permission. Yelling or shouting out the bus
window is not acceptable.
6. Be polite and respectful of the driver and other riders. Swearing, cursing, and use of bad
language is inappropriate and totally unacceptable.
7. Wait for the hand signal from your driver before crossing any street or road. Please be a
“defensive rider” – put safety first at all times.
8. There is no eating or drinking on the bus. This is to provide for the safety of all students,
especially those with food and drink allergies.
9. The district has equipped all of the buses to run video cameras with audio.
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Appendix C
Sixteen Habits of Mind
By Arthur L. Costa, Ed. D. and Bena Kallick, Ph.D.
Persisting

Thinking and
communicating with
clarity and precision

Managing impulsivity

Gathering data
through all senses

Responding with
wonderment and awe

Thinking flexibly

Creating, imagining,
innovating

Listening with
understanding and
empathy

Finding humor

Striving for accuracy

Taking responsible
risks

Thinking about
thinking

Questioning and
posing problems

Thinking
interdependently

Applying past
knowledge to new
situations

Remaining open to
continuous learning

By definition, a problem is any stimulus, question, task, phenomenon, or discrepancy, the explanation for
which is not immediately known. Thus, we are interested in focusing on student performance under those
challenging conditions that demand strategic reasoning, insightfulness, perseverance, creativity, and
craftsmanship to resolve a complex problem. Not only are we interested in how many answers students
know, but also in knowing how to behave when they DON'T know. Habits of Mind are performed in
response to those questions and problems the answers to which are NOT immediately known. We are
interested in observing how students produce knowledge rather than how they merely reproduce
knowledge. The critical attribute of intelligent human beings is not only having information, but also
knowing how to act on it.
A "Habit of Mind” means having a disposition toward behaving intelligently when confronted with
problems, the answers to which are not immediately known. When humans experience dichotomies, are
confused by dilemmas, or come face to face with uncertainties--our most effective actions require drawing
forth certain patterns of intellectual behavior. When we draw upon these intellectual resources, the results
that are produced through are more powerful, of higher quality and greater significance than if we fail to
employ those patterns of intellectual behaviors.
Employing "Habits of Mind" requires a composite of many skills, attitudes cues, past experiences and
proclivities. It means that we value one pattern of thinking over another and therefore it implies choice
making about which pattern should be employed at this time. It includes sensitivity to the contextual cues
in a situation which signal this as an appropriate time and circumstance in which the employment of this
pattern would be useful. It requires a level of skillfulness to employ and carry through the behaviors
effectively over time. It suggests that as a result of each experience in which these behaviors were
employed, the effects of their use are reflected upon, evaluated, modified and carried forth to future
applications.
More information can be found at: http://www.instituteforhabitsofmind.com
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